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mo.
DATE PARISH AND TIMING
Palai Cathedral Kudakachira Lalam Old Moonnani
(9am-9:30am) | (9:30am-10am) (10am-10:30am) | (10:30am-11am)
16-07-2020
Thursday Mutholy Palakadu Thodanal Urilikunam
(11:10am-11:30am) [ (11:30-12Noon) | (12 Noon-12:30pm) |(12:30pm-1:00pm)
Aruvithura Chennadu Edamaruku Kalathookadavu
(9am-9:30am) | (9:30am-10am) (10am-10:30am) | (10:30am-11am)
17-07-2020 _

Friday Moonilavu Maniamkulam Nellapara Valavoor
(11:10am-11:30am) [ (11:30-12Noon) | (12 Noon-12:30pm) |(12:30pm-1:00pm)
Bharananganam | Amparanirappel Choondacherry Edapady

(9am-9:30am) | (9:30am-10am) (10am-10:30am) | (10:30am-11am)
18-07-2020

Saturday Idamattom Plassanal
(11:10am-11:30am) | (11:30-12 Noon)

Cherpunakal Alphonsagiri Kanjiramattom Karimpani
(9am-9:30am) | (9:30am-10am) (10am-10:30am) | (10:30am-11am)
20-07-2020 _
Monday Manalumkal Manjamattom Paduva Palayam
(11:10am-11:30am) | (11:30-12Noon) | (12 Noon-12:30pm) | (12:30pm-1:00pm)
Elanji Josegiri Kakkoor Mulakulam
(9am-9:30am) | (9:30am-10am) (10am-10:30am) | (10:30am-11am)
21-07-2020 _
Tuesday Mutholapuram Santhipuram Thirumarady Xavierpuram
(11:10am-11:30am) [ (11:30-12Noon) | (12 Noon-12:30pm) |(12:30pm-1:00pm)
Kadanadu Anthinadau Kavumkandam Manathoor
(9am-9:30am) | (9:30am-10am) (10am-10:30am) | (10:30am-11am)
23-07-2020 .
Thursday Urumbukavu Aimcomb Kurumannu Geovalley
(11:10am-11:30am) | (11:30-12Noon) | (12 Noon-12:30pm) | (12:30pm-1:00pm)
Kaduthuruthy ~ |Arunoottimangalam Keezhoor Mannar
(9am-9:30am) | (9:30am-10am) (10am-10:30am) | (10:30am-11am)
24-07-2020 .
Friday Poozhikol Thuruthipally

(11:10am-11:30am)

(11:30-12 Noon)
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Koottickal Cholathadam Kavaly Malayinchipara
25-07-2020 (9am-10am) (9:30am-10am) | (10am-10:30am) | (10:30am-11am)
Saturday Parathanam Velanilam Yendayar
(11:10am-11:30am) | (11:30-12Noon) [ (12 Noon-12:30pm)
Kothanalloor Kalathoor Mannarappara Manvettam
27072020 | (9am-9:30am) (9:30am-10am) | (10am-10:30am) | (10:30am-11am)
Monday Nerite ol Perumthuruth Sleevapuram Vedagiri
(11:10am-11:30am) | (11:30-12 Noon) | (12 Noon-12:30pm) | (12:30pm-1:00pm)
Kuravilangad Kattampak Kurichithanam Mannackanad
28-07-2020 [ (9am-9:30am) (9:30am-10am) | (10am-10:30am) | (10:30am-11am)
Tuesday ) -
Monipally Udayagiri Vayala
(11:10am-11:30am) | (11:30-12 Noon) | (12 Noon-12:30pm)
Moolamattom Arakulam New  [Arakulam Old (10am- Edadu
30-07-2020 | (9am-9:30am) (9:30am-10am) 10:30am) (10:30am-11am)
Thursday Elapally Kudayathoor Kulamavu Lourdes Mount
(11:10am-11:30am) |  (11:30-12 Noon) | (12 Noon-12:30pm) | (12:30pm-1:00pm)
Muttuchira Fathimapuram Jaigiri Kanjirathanam
03-08-2020 | (9am-9:30am) (9:30am-10am) | (10am-10:30am) | (10:30am-11am)
Monday Malapuram Valachira Alphonsapuram [ Vimalagiri(Chakkikavu)
(11:10am-11:30am) | (11:30-12 Noon) | (12 Noon-12:30pm) | (12:30pm-1:00pm)
Poonjar Adivaram Kaipally Kunnonny
04-08-2020 | (9am-9:30am) (9:30am-10am) | (10am-10:30am) | (10:30am-11am)
T .
uesday Maniankunnu Payyanithottam Peringulam Thakady
(11:10am-11:30am | (11:30-12 Noon) | (12 Noon-12:30pm) | (12:30pm-1:00pm)
Pravithanam Elamthottam Kaveekunnu Mundankal
06-08-2020 | (9am-9:30am) (9:30am-10am) | (10am-10:30am) | (10:30am-11am)
Thursday Kayyoor Narianganam Ullanad Vezhanganam
(11:10am-11:30am) |  (11:30-12 Noon) | (12 Noon-12:30pm) | (12:30pm-1:00pm)
Ramapuram Anthialam Chakkampuzha Chittar
07-08-2020 | (9am-9:30am) (9:30am-10am) | (10am-10:30am) | (10:30am-11am)
Friday Ezhacherry Karoor Kondad Kurinji
(11:10am-11:30am) | (11:30-12 Noon) | (12 Noon-12:30pm) | (12:30pm-1:00pm)
Teekoy Ayyampara Adukkam Mangalagiri
10-08-2020 |  (9am-9:30am) (9:30am-10am) | (10am-10:30am) | (10:30am-11am)
Monday Mavady Santhigiri Vagamon Vellikulam

(11:10am-11:30am)

(11:30-12 Noon)

(12 Noon-12:30pm)

(12:30pm-1:00pm)
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Thudanganad Gagultha Jose Mount (llliary) kakombu
11-08-2020 (9am-9:30am) (9:30am-10am) (10am-10:30am) (10:30am-11am)
Tuesday Maryland Melukavumattom Neeloor Sibigiri
(11:10am-11:30am) | (11:30-12 Noon) | (12 Noon-12:30pm) | (12:30pm-1:00pm)
Arunapuram Kizhathadiyor | Lalam New (10:00am- Meenachil
13-08-2020 (9am-9:30am) (9:30am-10:00am) 10:30 am) (10:30am-11:00am)
Thursday Mevida Nelliyani Paingalam (12:00pm- Poovarany
(11:10am-11:30) (11:30-12:00pm) 12:30pm) (12:30pm-1:00pm)
Varianikad Chemmalamattom Chettuthodu Piusmount
14-08-2020 (9am-9:30am) (9:30am-10:00am) | (10:00am-10:30 am) | (10:30am-11:00am)
) Thidanad Vakakkad Velliamattom Neeramthanam
(11:10am-11:30) (11:30-12:00pm) | (12:00pm-12:30pm) | (12:30pm-1:00pm)
Chempilavu Kadaplamattom Kozhuvanal Kuruvinal
-9: 9:30am-10:00am) | (10:00am-10:30 am) | (10:30am-11:00
17-08-2020 (9am-9:30am) ( )| ( )] ( am am)
Monday Mangalaram Mattakkara Moozhoor Poovakulam
(11:10am-11:30) (11:30-12:00pm) | (12:00pm-12:30pm) | (12:30pm-1:00pm)
Koothattukulam Marangoly Periappuram Piravom
18082020 (gamg:30am) | (9:30am-10:00am) | (10:00am-10:30.am) | (10:30am-11:00am)
uesday
Vadakara Pala Town Chapel
(11:10am-11:30) (11:30-12:00pm)
Kalikavu Koodalloor Marangattupally Palakattumala
(9am9:30am) (9:30am-10:00am) | (10:00am-10:30 am) | (10:30am-11:00am)
AV Ratnagiri Vakkad Kochukottaram
Thursday | 41.10am-11:30) | (11:30-12:00pm) | (12:00pm-12:30pm)
Kizhaparayar Mallikasserry Paika Poovathodu
(9am-9:30am) (9:30am-10:00am) | (10:00am-10:30am)  (10:30am-11:00am)
21-08-2020 Vilakumadom Alphonsa Shrine
Friday (11:10am-11:30) (11:30-12:00pm)
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THE SYRO-MALABAR MAJOR ARCHIEPISCOPAL CURIA

Mount St. Thomas, P.B. No. 3110, P.O. Kakkanad, Kochi - 682 030, Kerala, India
Tel: (0484) 2424780, 2424768, 2426235, 2428271 (Dir); Fax: (0484) 2422727
Email: majorarchbishop@gmail.com, chancellor.mount@gmail.com

PROT. NO. 0632/2020

NORMS AND PROCEDURES OF
THE EPARCHIAL / ARCHEPARCHIAL SAFE ENVIRONMENT
COMMITTEE IN THE SYRO-MALABAR CHURCH

PARTI

PRELIMINARY NORMS

Section I - Title and Objectives

1. Title: These norms are called “Norms and Procedures of the Eparchial /
Archeparchial Safe Environment Committee in the Syro-Malabar Church”. These
norms apply to all Church personnel, parishes and institutions, as the case may be,
according to the definitions given in various documents quoted herein, within the
eparchy/archeparchy.

2. The objectives of the Eparchial/Archeparchial Safe Environment Committee are the
following:

2.1 To implement the policy given by the ecclesiastical as well as civil
authorities against harassment and abuse committed against women, children or
vulnerable adults by any category of Church personnel.

2.2 To remain as a permanent mechanism for the prevention and redressal of
harassment cases and other acts of gender based violence and its cover ups in
any form.

2.3 To ensure the implementation of the Safe Environment Policy through
proper handling of the complaints and their follow-up procedures.

2.4 To uphold the commitment of the eparchy to provide a safe environment free
of gender based discrimination where everyone can feel comfortable.

2.5 To promote a social, psychological as well as a spiritual environment to raise
awareness on harassment in its various forms.
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Section II — Definitions

3. In these norms unless the context otherwise requires:

3.1 Safe Environment means an environment where a person is free from sexual
and all sorts of harassment and feels comfortable.

3.2 Minor means any person under the age of eighteen or who is considered by
law to be the equivalent of a minor.

3.3 Vulnerable Adult means any person in a state of infirmity, physical or mental
deficiency or deprivation of personal liberty which, in fact, even occasionally,
limits their ability to understand or to want or otherwise to resist the offence.

3.4 Child pornography means any representation of a minor, regardless of the
means used, involved in explicit sexual activities, whether real or simulated, and
any representation of sexual organs of minors for primarily sexual purposes or
the indecent or obscene representation of a child.

3.5 Church Personnel means clerics (bishops, priests, deacons), members of the
institutes of consecrated life and societies of apostolic life, candidates to
priesthood and religious life as well as other similar states of life, lay faithful
who are employees or volunteers (kaikkars, sacristans, accountants, catechism
teachers, parish council members, office bearers of pious associations, similar
office bearers, etc.) in the Church.

3.6 Sexual Harassment means and includes any unwelcome sexual advances,
requests for sexual favours and other verbal expression or physical conduct of
sexual nature which makes a person feel offended, humiliated or intimidated. It
includes any one or more of the following unwelcome acts or behaviour, whether
directly or by implication.

3.6.1 Physical contact and advances

3.6.2 Demand or request for sexual favours

3.6.3 Making sexually coloured remarks or jokes or conversation

3.6.4 Showing pornography

3.6.5 Any other unwelcome physical conduct or verbal or non-verbal

expressions of sexual nature

3.6.6 Any act falling under the purview of the following cases will be

considered as an incident of sexual harassment:
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3.6.6.1 When submission to unwelcome sexual advances, requests for
sexual favours, and verbal expression or physical conduct of a sexual
nature are, implicitly or explicitly, made a term or condition for teaching,
guidance, employment, participation or evaluation of a person's
engagement in any activity.

3.6.6.2 When unwelcome sexual advances, and verbal or non-verbal
expressions and/or physical conduct such as loaded comments, remarks or
jokes, letters, phone calls or e-mails, message through any social media
platform, gestures, exhibition of pornography, lurid stares, physical
contact, stalking, sounds or display of a derogatory nature is verified.

3.6.6.3 When a person uses the body or any part of it or any object as an
extension of the body with a sexual purpose in relation to another person
without the latter's consent or against that person's will.

3.6.6.4 When deprecatory comments, conduct or any such behaviour is
based on the gender identity/sexual orientation of the person and/or when
the premises or any public forum of the institute is used to
denigrate/discriminate against person(s), or when a hostile environment is
created on the basis of a person’s gender identity/sexual orientation.

3.6.6.5 Teaching activities or explanation of various issues related to
fertility, reproductive health and other research topics in a scientific
manner as a part of training programmes approved and endorsed by
legitimate authorities will not be considered as harassment.

3.6.7 Relevant questions asked or explanations sought by the legitimate
authorities (counsellors, judges etc.) regarding sexual problems, sexual
orientation or the concept of sexuality of the contesting spouses in a
marriage case in the ecclesiastical tribunals will not be considered as
harassment.

3.7 Cover up means actions or omissions intended to interfere with or avoid civil
investigations or canonical investigations, whether administrative or penal, against a
Church personnel, by his/her legitimate superior.

3.8 Safe Environment Director is the one who is responsible for implementing the Safe
Environment Programme in an eparchy/archeparchy of the Syro-Malabar Church and
ensuring adherence to its requirements. The Director is appointed by the
eparchial/archeparchial bishop or the one who holds his responsibility.

3.9 Safe Environment Committee means the Committee appointed by the
eparchial/archeparchial bishop to assist the Safe Environment Director for
implementing safe environment policy.

444



Lead Kindly Light \

3.10 Complainant means a victim, or if the victim is unable to make a complaint due to
mental or physical incapacity or death, his/her parents/legal guardian/heir or such other
person as may be prescribed by law.

3.11 Respondent means the Church personnel against whom a complaint has been
made.

3.12 Wherever she/he is used in these procedures to indicate a person or persons, it
includes also the persons not belonging to either of these genders.

3.13 Day means a calendar day according to the Christian era excluding holidays, both
religious and civil, whether full or partial.

Section III - Jurisdiction

4. These norms and procedures would apply to:

4.1 Clerics (bishops, priests and deacons) belonging to and residing in an
eparchy/archeparchy of the Syro-Malabar Church.

4.2 Members of the Institutes of Consecrated Life and Societies of Apostolic
Life when they hold an office in an eparchy/archeparchy of the Syro-Malabar
Church and when they reside in the parishes or the Church related institutions in
the geographical boundary of the eparchy/archeparchy of the Syro-Malabar
Church, without prejudice to the competence of the Safe Environment
Committees of the Institutes of Consecrated Life and Societies of Apostolic Life
of Pontifical and Major Archiepiscopal Right.

4.3 Candidates to priesthood and religious life as well as other similar entities.

4.4 Lay employees, volunteers like kaikkars, accountants, sacristians, catechism
teachers, parish council members, office bearers of pious associations,
organizations, movements etc. whenever they act in the capacity of Church
personnel.

4.5 Service providers and outsiders find themselves within the jurisdictional area
of an eparchy/archeparchy of the Syro-Malabar Church at the time of the
commission of the act coming under the purview of these norms.
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5. The Safe Environment Director has the duty to ensure that the internal complaint
Committee/redressal Committee is formed and maintained in every Catholic institution
in an eparchy/archeparchy.

PART II

CONSTITUTION AND FUNCTION OF THE
SAFE ENVIRONMENT COMMITTEE

Section I - Constitution of the Safe Environment Committee

6. The Committee shall consist of a minimum of five members, who shall be appointed
by the bishop/archbishop of an eparchy/archeparchy. The Committee should be
composed of priests, religious sisters, lay men and lay women.

6.1 The Director may be female or male. She/he shall have adequate knowledge
in legal matters and its procedures concerning sexual harassment of women,
minors and vulnerable adults. She/he is appointed by the bishop of an
eparchy/archeparchy for a period of three years. The Director may be
reappointed any number of times.

6.2 The Office Administrator, appointed by the bishop, shall be a person, male or
female, who shall supervise and administer the day to today affairs of the office
including maintenance of office files, records, namely, attendance register, case
diary, case files, other document register, complaint register and similar
documents.

6.3 The Coordinator, appointed by an eparchial/archeparchial bishop/archbishop
shall preferably be a lay person, who is to function as a facilitator.

6.4 Among the other members, there could be:
6.4.1 A counsellor/psychologist/ social worker;

6.4.2 A person of good reputation, having knowledge in the civil law
and/or previous experience in investigation and enquiry of cases.

6.4.3 A person having knowledge in canon law, preferably a priest.
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6.5 Depending on the necessity of each case, the Director may co-opt members
and experts on an ad hoc basis.

6.6 The appointment of the members may be made for a period of three years
which can be renewed any number of times by the bishop / archbishop of an
eparchy / archeparchy.

6.7 The members can be removed for valid reasons by the appointing authority,
after, having given her/him a chance to explain herself/himself. It is highly
recommended that she/he is not removed while the enquiry of a case is in
progress.

Section II - Disqualification of the Committee Members

7. No person shall be appointed or continue to be a member of the Committee, if he/she
is:

7.1 Declared insolvent by civil courts

7.2 Lunatic or a person of unsound mind

7.3 Convicted for an offence involving moral turpitude

7.4 Involved in a misconduct amounting to immoral trafficking

7.5 Convicted and punished in any criminal offence/s

7.6 Facing any inquiry/penal trial relating to sexual harassment or found guilty of
sexual harassment; punished for any misbehaviour or misconduct

7.7 Standing against the faith, teaching and morality of the Catholic Church or
found a wilful defaulter of the Church laws

Section III- Powers and Duties of the Committee

8. The Safe Environment Committee will be the authority in an eparchy/archeparchy of
the Syro-Malabar Church to deal with any sort of harassment case and the infringement
of the Safe Environment Policy promulgated by the Major Archbishop of the Syro-
Malabar Church.

9. The Committee is invested with the following duties:

9.1 Ensure a safe and secure environment for minors and vulnerable adults
within the eparchy/archeparchy. The Committee shall:
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9.1.1 Provide periodical safe environment training to the Church
personnel in an eparchy/archeparchy. Orientation seminars will be
organized for the faithful to discuss the nature and extent of the sexual
harassment of women at workplace, the protection of children and
vulnerable adults from sexual offences, gender policy and Juvenile Justice
Act and all related ecclesiastical and civil laws.

9.1.2 Publish the Safe Environment Policy in the regional languages
widely in any accepted mode.

9.1.3 Publish the names and phone numbers of Members of the
Committee.

9.2 Issue certificates to the Church personnel who participate in the periodical
training programmes and seminars and any other events organized by the
Committee.

9.3 Help the victim with necessary aids to report the cases of sexual assault or
harassment to the Committee itself as well as to the civil authorities.

9.4 Address the spiritual, physical and emotional state of the victim, his/her
family and the affected community.

9.5 Address the possibility of false accusations against the clergy, employees and
volunteers.

9.6 Provide a safe, accessible and sensitive mechanism for registering
complaints.

9.7 Take cognisance of complaints about sexual harassment, conduct inquiries,
and provide assistance and redressal to the victims and recommend appropriate
action against the harasser.

9.8 After the inquiry, recommend disciplinary action to the concerned
authorities.

9.9 Recommend the intervention of the eparchial/archeparchial authority to
provide legal assistance to the complainant if he/she chooses to file a complaint
in relation to the offence under the Indian Penal Code or any other law in force
at the time.
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9.10 Recommend the intervention of the eparchial/archeparchial authority to
provide medical assistance to the victim with the consent of the complainant or
even without consent in such cases where the complainant is physically or
mentally incapacitated to give his/her consent.

9.11 Inform the concerned authority to arrange for appropriate psychological,
emotional and physical support (in the form of counselling, security and other
assistance) to the victim whenever the Committee finds it necessary.

Section IV - Meetings of the Committee

10. The members of the Committee shall meet at least once in three months.

10.1 The Director shall convene a meeting at the request of the majority of the
total members of the Committee, on a date not later than fifteen days from the
receipt of such a request.

10.2 The quorum for the meeting of the Committee shall be five. If the quorum
is not complete in the scheduled time, it shall be adjourned for half an hour and
thereafter the requirement of quorum ceases and the meeting shall proceed with
at least three of its members.

10.3 All decisions in the meeting will be taken through consensus of the
members of the Committee present in the meeting. In case of any disagreement
among the members regarding any decision, it will be decided by the majority of
votes.

10.4 Agenda, discussions and the decisions shall be recorded in writing and
undersigned by all the members present in the meeting.

PART III
PROCEDURAL NORMS

Section I - Procedure for Filing a Complaint

11. Any person/employee, male or female (hereinafter mentioned as the ‘Complainant’)
shall have the right to file a complaint concerning any harassment against Church
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personnel (hereinafter mentioned as the ‘Respondent’). All complaints shall be
addressed to the Director of the Safe Environment Committee.

11.1 The complaint should be filed within a period of 3 months from the date of
incident. In case of a series of incidents, the complainant should file a case
within a period of 3 months from the date of the last incident. The Committee
may extend the time limit, not exceeding three months, if the Committee is
satisfied by the reasons given by the complainant to make a written complaint.

11.2 In the case of sexual abuse of minors by clerics, prescription period is
twenty years, which begins to run from the day on which a minor completes his
eighteenth year of age (SST Procedural Norms Art. 7 §§1, 2)

11.3 Where the aggrieved person is unable to file a complaint on account of
his/her physical or mental incapacity or death or otherwise, his/her legal heir or
guardian or any other person as prescribed by law may make a complaint under
this section.

11.4 All complaints shall be in writing. The complainant can avail the assistance
of the Safe Environment Committee Director or any of its members to prepare
the complaint in writing.

11.5 If possible the complaint should be dated and signed in front of the Director
by the complainant. When the complaint is prepared with the assistance of the
Committee, the complaint prepared shall be read out to the complainant and will
receive his/her signature.

11.6 The identity of the complainant/informant shall be kept confidential as
much as the law demands.

Section II - Preliminary Investigation

12. Within a period of 7 (seven) working days from the date of reception of the
complaint, the Director shall convene a meeting of the Committee to deal with the
complaint and make a preliminary inquiry or fact finding inquiry to verify the facts of
the complaint. An Inquiry Committee (Internal Complaint Committee) shall be
constituted as per the norms of Sexual Harassment of Women at Workplace Act 2013,
Art. 10-11, if the complaint is found genuine.
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12.1 The Inquiry Committee has the option to settle the matter between the
complainant and the respondent through reconciliation at any stage of the
inquiry. For this, the wishes of the complainant shall be ascertained. If the
complainant wishes that a warning would suffice, then the alleged offender shall
be called to the meeting of the Committee, and shall be heard, and if a warning is
just and proper, he/she may be warned about his/her behaviour. The matter shall
be treated as concluded and disposed of with a note to that effect made in the
complaint register signed by both the parties.

12.2 When a settlement has been arrived through reconciliation, in cases
permitted by the law, the Director shall record the settlement so arrived and
forward the same to the eparchial/archeparchial bishop/archbishop.

12.3 The Director shall provide the copies of the settlement as recorded to the
complainant and the respondent.

12.4 When a settlement is reached through reconciliation, no further inquiry
shall be conducted by the Safe Environment Committee.

12.5 Reconciliation shall not be made on the basis of monetary settlement.

12.6 Where the aggrieved person informs the Committee that the terms of
settlement arrived under 12.2 have not been complied with by the respondent,
the Committee makes an inquiry and continue with further proceedings
mentioned in the Act.

12.7 1f the case falls under POCSO (Protection of Children from the Sexual
Offence Act 2012), the Committee shall direct the concerned persons to report
the matter to the Police as per the norms. At the same time, the Committee shall
report the case of sexual abuse by clerics and religious to the competent
hierarch/major superior who will report the matter to the Congregation for the
Doctrine of Faith.

Section III - Constitution of the Inquiry Committee

13. The Inquiry Committee will be a part of Safe Environment Committee with the
following criteria:

13.1 The Director in consultation with the Bishop and the members of the Safe
Environment Committee shall constitute an Inquiry Committee.
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13.2 The Director shall constitute the Inquiry Committee with a chairperson
through a formal act and in writing.

13.3 The Inquiry Committee shall consist of minimum of five members. In case
a woman is the victim, the chairperson and the majority of the members of the
Committee shall be women. In case a man is the victim, the chairperson and the
majority of the members shall be men.

14. The Inquiry Committee (Internal Complaint Committee) enjoys statutory power as
per the norms of Sexual Harassment of Women at Workplace Act 2013 Art.11 (3).

14.1 Summoning and enforcing the attendance of any person (complainant/
respondent/witness) and examining him/her on oath and recording the
statements;

14.2 Requiring the discovery and production of valid documents;

14.3 Any other matter which may be prescribed.
Section IV - The Inquiry Process

15. In case the complainant requests that the complaint should not be concluded with a
warning but should be processed, the same may be processed and has to be solved
within a stipulated time of 90 working days, starting from the receipt of such a request,
if the date is different from the receipt of the complaint.

15.1 Within seven days from the starting of the inquiry process, the Inquiry
Committee shall summon the respondent and read out the content of the
complaint to him/her. The respondent has no right to record, copy or get a copy
of the complaint. The reply of the respondent shall be recorded by the
Committee and he/she shall be allowed fifteen days for further defence or
clarifications. The replies may also include a list of questions that the party
demands the Inquiry Committee to ask the other party or its witnesses. In case
the complainant has any additions to make to the complaint filed earlier, he/she
can submit a statement to that effect in fifteen days.

15.2 Within seven working days of the receipt of the replies and defense and the
list of questions, the Inquiry Committee shall start the process of an oral hearing.

15.3 In the course of the oral hearing, the complainant, the respondent, and their
witnesses will be heard individually and privately.

452



Lead Rindly Light

15.4 All parties can also submit documentary evidence, if any, at the time of the
oral hearing.

15.5 The Inquiry Committee shall have the power to ask any questions that it
deems fit to all parties during the oral hearing.

15.6 The Inquiry Committee may ask also questions which have been submitted
by the complainant and respondent for the other parties. However, the Inquiry
Committee has the right to reject any question that it has reasons to believe to be
irrelevant, mischievous or gender sensitive.

15.7 The Inquiry Committee may also call upon additional witnesses and ask
them any question that it may deem fit.

15.8 The Inquiry Committee may request the concerned authorities for any
document pertaining to the complaint, if that is within the limits of law.

15.9 The Inquiry Committee shall conduct the proceedings in a fair manner and
may provide opportunity to the complainant and the respondent for presenting
and defending his/her case.

15.10 The Inquiry Committee may consider as relevant any earlier complaint
against the respondent. However, at no time in the inquiry process shall the past
history of sexual conduct of the complainant be probed into, as such information
shall be deemed irrelevant to a complaint of sexual harassment.

15.11 If the respondent fails, without valid grounds, to appear for three
consecutive hearings convened by the Chairperson, the Inquiry Committee may
proceed with the complaint based on available evidence.

15.12 Both parties have the right to get the assistance of legal practitioners but
they shall not take part in the inquiry process.

Section V - Complaint Withdrawal

16. The complainant may withdraw his/her complaint in writing at any time during the
inquiry process. However, the Committee must ascertain the reasons for the withdrawal
of the complaint and record the same in writing and get it counter-signed by the
complainant.
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16.1 The inquiry procedure shall, on such withdrawals, be terminated. However,
the Committee may proceed if the Committee is informed or has any reason to
believe that such withdrawal is the consequence or effect of coercion or
intimidation or influence by any other means exerted by the respondent or any
person on behalf of the respondent.

Section VI - Disciplinary Actions

17. At the conclusion of the inquiry process, the Committee may recommend
disciplinary action in its report to the eparchial/archeparchial bishop/archbishop.
Recommendation of disciplinary action by the Committee could depend on factors such
as the nature and extent of injury caused to the complainant, the impact of the violation
on the institution as a whole, the position of the harasser in the hierarchy, the repetition
of offences and similar factors. The Committee may recommend disciplinary action in
the form of warning, written apology, bond of good behaviour and other relevant
mechanisms as prescribed either in the Church laws or in the civil laws.

Section VII - Redressal

18. The Director shall submit a report along with recommended disciplinary actions to
the eparchial/archeparchial bishop/archbishop within 7 working days from the date of
definitive conclusion of the case and it shall be intimated to both the parties through a
letter.

18.1 The bishop/archbishop upon the receipt of the inquiry report may
implement the disciplinary action on the basis of the recommendations of the
Committee within 30 days.

18.2 The disciplinary action may be proportionate to the nature of the violation.

18.3 In case the complaint is not proved, the Committee shall recommend that no
action is required to be taken in the matter.

18.4 Mere inability to substantiate a complaint or provide adequate proof need
not attract action against the complainant.

18.5 In cases where the Committee arrives at the conclusion that the allegation
by the complainant is malicious or fabricated with the full knowledge of the
complainant or where the complainant has produced any forged or misleading
document, the Committee may recommend appropriate action against such
complainant.
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18.6 If the Committee arrives at a conclusion that during the inquiry any witness
has given false evidence or produced any forged or misleading document, it may
recommend punitive action against the said witness.

18.7 Non-adversarial modes of redressal and resolution could also be considered
in appropriate cases. Examples of this may be verbal warning, verbal apology,
promise of good behaviour and similar actions.

18.8 The victim of sexual harassment/complainant may have the option to seek
adjustments such as change of the room/location of the office room, change of
the quarters, etc.

18.9 The Committee, in exceptional cases, may ask the eparchial/archeparchial
Bishop to allow the complainant to proceed on leave for a period of up to three
months (the leave will not be deducted from his/her leave account). In case of
extremely grave complaints the Committee may propose to the
eparchial/archeparchial bishop/archbishop an administrative leave to the
respondent.

18.10 The Committee may propose other reliefs also to the complainant as may
be prescribed.

Section VIII - Appeal

19. The aggrieved party has the right to appeal against the recommendations made by
the Inquiry Committee. The aggrieved party may appeal to the Appellate Safe
Environment Committee of the Syro Malabar Church within 10 working days from the
date of its receipt.

Section IX — Interpretation and Amendments

20. Official Interpretation of these Norms and Procedures is the competence of the
Major Archbishop who shall do so after consulting the General Moderator for
Administration of Justice in the Syro-Malabar Church.

21. The amendments to these norms and procedure shall be made by the Synod of the
Syro-Malabar Church after having heard the eparchies/archeparchies of the Syro-
Malabar Major Archiepiscopal Church, without prejudice to the norms given by the
higher authorities.
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Appendix: Sources

These norms and procedures are based on the following legislative documents of
the Catholic Church and the Government of India:

1) Motu Proprio, Sacramentorum Sanctitatis Tutela with its latest updates in
December 2019.

2) Apostolic Letter, As a Loving Mother, 2016.

3) Motu Proprio, Vos estis Lux Mundi, 2019.

4) Procedural Norms for Dealing with Cases Involving Sexual Abuse of Minors
(Catholic Bishops Conference of India, 2015).

5) Gender Policy (Kerala Catholic Bishops’ Council, 2009).

6) Guidelines to Deal with Sexual Harassment at Workplace (CBCI, 2017).

7) Guidelines to Deal with Sexual Harassment at Workplace (KCBC, 2017).

8) Guidelines for Safe Environment Programme (KCBC, 2019).

9) Protection of Children from the Sexual Offence Act, 2012.

10)Sexual Harassment of Women at Workplace Act, 2013.

11)Juvenile Justice Act, 2010.

These Norms and Procedures of the Eparchial /Archeparchial Safe Environment
Committee in the Syro-Malabar Church are given from the Major Archiepiscopal Curia
of the Syro-Malabar Church on 30 May 2020.

Cardinal George Alencherry e

Major Archbishop of the Syro-Malabar @;
[
v

Fr. Vincent Cheruvz;tﬁoor
Major Archiepiscopal Chancellor
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BISHOP’S HOUSE, PALAI
P.B. No. 18, PALA - 686 575
Kottayam Dt., Kerala, S. India
Phone : 04822-202000

E-mail : aramanapala@gmail.com
Web : www.palaidiocese.com

Mar Joseph Kallarangatt
Bishop of Palai

Prot. No. 314-2020 10.06.2020
DECREE
EPARCHIAL SAFE ENVIORNMENT COMMITTEE
EPARCHY OF PALAI

After having made the necessary consultations and deliberations in the Eparchial Curia and in
accordance with the ‘Norms and Procedures of the Eparchial/Archeparchial Safe Enviornment
Committee in the Syro-Malabar Church’, promulgated by the Major Archbishop of the Syro Malabar
Church on 30 May 2020 (Prot.No.0632/2020) an Eparchial Safe Enviornment Committee in the
Eparchy of Palai is hereby constituted with the following persons for a period of Three Years with
effect from 12 June 2020.

1. Very Rev. Dr. Augustine Palackaparambil - Director

2. Rev. Fr. Berchmans Kunnumpuram - Office Administrator
3. Dr. K.X. Jose Kanichukatt - Co-Ordinator
4. Rev. Dr. Joseph Kaduppil - Member

5. Rev. Dr. Dominic Vechoor - Member

6. Rev Fr. Alvin Ettumanukaran - Member

7. Rev. Sr. Lizbeth Kadookunnel SH - Member

8. Rev. Sr. Dona SCV - Member

9. Mr. Thomas C. Menamparampil - Member

10. Mrs. Sheeba Binoy Palliparambil - Member

11. Mrs. Maria Isbella Kuzhivelil - Member

The office of the Eparchial Safe Enviornment Committee will be in Room No. 34 of Shalom Pastoral
Centre, Palai, Kottayam, Kerala—686575(Mob. No: 9495520177; Email: safeeparchypala@gmail.com)

The Eparchial Safe Enviornment Committee is the authority in the Eparchy of Palai to deal with any
sort of harrassment case and the infringement of the Safe Environment Policy promulgated by the
Major Archbishop of the Syro-Malabar Church. The Committee is entrusted mainly to assist the Safe
Enviornment Director for implementing safe environment policy, to implement the policy given by the
eclesiastical as well as civil authorities against harrassement and abuse committed against women,
children or vulnerable adults by any category of Church personnel, to remain as a permanent
mechanism for the prevention and redresal of harassment cases, to ensure the implementation of the
safe environment Policy through proper handling of the complaints and their follow-up procedures and
to promote a social, psychologicl as well as a spiritual environment to raise awareness on harrassment
in its various forms

Praying God’s abundant blessings on the members of the Eparchlal Safe Enviornment Committee and
with every best wish, \

Altﬂr

. Jose Kakkallil
Chancellor

Yours in Christ Our Lord

) R

) Bishop Joseph Kallarangatt
i Bishop, Eparchy of Palai
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George Cardinal Alencherry

Major Archbishop
Syro-Malabar Church

Prot. No. 0631/2020
DECREE

The undersigned Cardinal George Alencherry, Major Archbishop of the Syro-
Malabar Church, in accordance with the decision of XXVII Synod (2019), Session I,
held from 07-18 January 2019, promulgated for the Syro-Malabar Church the KCBC
Guidelines for Safe Environment Programme for Church Personnel Connected With
Institutions where Minors or Vulnerable Adults Are Given Particular Care on 6
February 2019.

Meanwhile, Holy Father Pope Francis, through the motu proprio, Vos estis lux
mundi, which was promulgated on 9 May 2019 and entered into force on 01 June
2019, established new procedures for reporting abuse and violence committed by
clerics or members of Institutes of Consecrated Life and Apostolic Life. This motu
proprio gave direction that every eparchy/archeparchy should have public, stable
and easily accessible systems for submission of reports, even through the institution
of a specific ecclesiastical office within an year from its entry into force.

In this context, the XXVII Synod (2019), Session II held from 19-30 August 2019
decided to constitute structures in the light of the motu proprio, Vos estis lux mundi
to implement the Safe Environment Programme in the Syro-Malabar Church,
formulating necessary guidelines and procedures to be followed in the execution of
Safe Environment Programme, taking into account the laws of the land. As directed
by the Synod of Bishops, the Episcopal Committee formed by the Permanent Synod,
held on 3 February 2020, for scrutinizing the norms and guidelines presented the
draft in the Permanent Synod of the Syro-Malabar Church held on 22 May 2020.
The meeting of the Permanent Synod approved the Norms and Procedures of the
Eparchial/Archeparchial Safe Environment Committee in the Syro-Malabar Church
and requested the Major Archbishop to promulgate the same before 01 June 2020.

Therefore, the undersigned Cardinal George Alencherry, the Major Archbishop of
the Syro-Malabar Church, in accordance with the decision of the XXVII Synod
(2019), Session II held from 19-30 August 2019, hereby promulgates Norms and
Procedures of the Eparchial /Archeparchial Safe Environment Committee in the
Syro-Malabar Church for the entire Syro-Malabar Church. The Syro-Malabar
eparchies outside India shall enforce these guidelines with necessary adaptations
after carefully considering the laws in force of the respective countries. These norms
and procedures shall take effect from 31 May 2020.

The Syro-Malabar Major Archiepiscopal Curia
Mount St. Thomas, P.B.No. 3110, P.O. Kakkanad, Kochi — 682 030, Kerala, India
Tel: (0484) 2424780, 2424768, 2426235; Fax: (0484) 2422727. E-mail: majorarchbishop@gmail.com, Website:www.syromalabarchurch.in
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Particular care shall be taken by the concerned eparchial/archeparchial authorities to
constitute and start functioning expeditiously Safe Environment Committees as
required by this promulgated document. The Major Superiors of the Institutes of
Consecrated Life and Socicties of Apostolic Life of Pontifical and Major
Archiepiscopal Right shall constitute Safe Environment Committees for their
respective Institutes after the model given in these norms.

All contrary dispositions notwithstanding.

Given from the Major Archiepiscopal Curia at Mount St Thomas on 30 May 2020.

Cardinal George Alencherry
Major Archbishop of the Syro-Malab:

] gor Archiepiscopal Chancellor
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5.00 pm BBHP}QIMIO MSAUHVIG3 GBI [ITE 0)al®I0WNAOW
Nia0). MIGlIE:; HRWT QISEHHE6)] (2@I066S]
WABDOHH@B) @MDY DY@TVOAVEI0 UY(U0)oHBUBHS
0OBANLIVOMIGE M)6)1§3:080E:®lo Aladla)).

6.30 pm N)WOHEBW ©60MA8 &TValmIClIe ae3al
womS(@ QilB103 B3890 (B21e0la) BOTVWLO
MOIT3 WM 2laDE08 M@,

22 | 7.00 am NWeaHEa AW &IVElMmIdIVIG ©eBAUOIS(®
B 08O HUWBE HOCO0W, HadAl}a]3 VOB M
alg68B8U8 MN@3H.

11.00am | @glaflo al@oml (a1qY Gando MVMBAUT]a)).

23 | 1.00 pm MIa0). GMOAMT &)MNINOBHLIOM TVIAUTVG]I I3
aquBAUBla).

02.30pm | 208 @RG(alo (afITY Gando AVMBAWTla)).
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06.30 am

NWOaHEa W ©6ama8 &AM VIT G O]
womS(@ QilB103C1B:03800W (B21e:0la) BOTVWLO
MO®I@ afl. &)@6nIom @PRAa{la] QlalMIVEMBWO
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11.15am

(edQilo®oMo SaIB01@3 aillaloato @R UVIBAIG).
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@RO2M VI3 2e]le:¢WRallcd c®ogled aflem 2 alw
1H00IOW 0BHU[S)ODIW 3)SlH08 @REGElENC3
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08.30 am

®1660001 af)al.al.avl. @00 alde|ell@d eniaoy.
alqud ellcnIdlw @RLIa|5)EEIN@S af)ed.aUl.ayl.
©)6s MWIoLPMOTIG Ba I ©a10e]l (a10d@0la)).

08.45 am

®16H00W, @RS)BN0, RoNSUIIB], @PYMIND of)an
MSAUBHGSIG3 (aOTVITVMBABUOMo NSO

11.00 am

(alallomomo SaIH0los eaIgslcwa|a61@3 (0ol ail.
ag)o. 90265ISO3 MI0LOeMOMI©3 oIy 0210e]1
CERIGIOTaI EY)S
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BNV (B2 1HEla] 2OTVWIOMOBIIGE WYOMall
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